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SFIEED COMIPUATIEIRR

PHOTOSHOP

gRerg @ —

IE TP ShelU iR YT &1 3T § 1 396 SUANT 9 89 fhfl ff YR & Picture™® &1
H © AT 39 U H 89 Image IR Effect, colourdT =T axd % |

S U & SYANT 9 89 fhd) MY YR BT SHOT ASS dIR IR Ahd & | 99 Passport size,

Stamp size, Full size etc.
g programe desktop publishing programme @&T §gd &1 ST 21 § 1 39 U W g <o
@ WINT § & B & | 39 UM & Blsel Extension .PSD BIdT 7 |

Photoshop @I &% W@ret ?
Start — Programme — Adobe Photoshop — Click/Enter

s s & h e 0 =[E] %
File Edt Image Loyer Select Filter View Window Help i
o - ||:B ‘ [ = =]=]+] ‘ tode: Normal + Opacity ‘ [TIReverse []Dither (7] Transparency ‘ File Browser | Brushes |
& Navigator
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TOOLS

1. Mowe Tool (V) : — 39 Tool &' WerIaT ¥ Active Selcet Area Move RT | ¢ |

2. (a) Ractrengular tool (M) : — S To® &I HeRIAI A @l ¥ IT dHUTSE USl bl Select
B B o bR ® |
(b) Ellipitical tools : — Round Select@<= @& forg far ST 7 |

c) Row

d) Column

i) Lasso Tool(L) : — 9 Co® &I Weral ¥ URHal &1 TRE select®’ Fdhd ¢ |

ii) Polygonal Tools: — 30 Ted & e A st click & 9% ¥d: Helded BIAT I&dT & |

STdd DI Ugel ollg bl GAN g+ &l attachment = et STQ |

(iii) Magnetic lasso Tools : — S Ted @ Herar 9 One Time Click@ dTg automatic magnet

P ARE Warg BidT ¥EdT ¢ |

w
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P
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SFEED COMIPUATTISEIRR

10.

11.

12.

13.

14.

Magic Wand Tools (W) : — S <o &1 HeRIal ¥ Udh OR8 & HoRk dI I7 U dis & Path &1
Select@xd 2| 9@ a1 Colour Choose @<@ Delete@<d ¢ |
Crop Tools(C) : — $9 Tod &I |l ¥ Full Size Picture®! Passport Size AT 370+ 7ol 4

Size # 95eld HR DA & | AT HIC FHd © |

Slice Tools(K) : — 39 Tod &I WERIAT W 3R U H1ef &l Pictured A I 3Te—3AT B
AHT T | 39 Tod B Main &8 Web Page 39 & forg fasar Simar 2 |

(i) Healing Brush Tools : — 519 Area ! Image &1 fill BT &1 dI I9 Aread! Selectd &
91< Healing Brush Tool &I Fill -1 A € |

(ii) Patch Tools (J) : — fa¥1 Pictuream Effect®! 5/ wIH &I SelectfHd 81 & 89 ®IH W
Patch@! @38 Colour STl & % |

(i) Brush Tools(B) :— 9 <o &I AsrIal ¥ fHAl Special Colour®! Choose @%a ®e! 1 Fill
I FHd T |

(ii) Pencil Tools(B) : — 9 Tool @ \erId | T Special Colour®! Blank area# Fill R
HHd 2 |

(i) Clone Stamp Tool (S) : — & U Image &1 To Copy Clone Stamp Tool & &7 ST % |

(ii) Pattern Stamp Tool (S) : — ¥4 8¢ Image WX =T WRd o i+ & folg A1 Effectei ™ & forg
forar Simar 2|

(i) History Brush Tool (Y) : — St &+ @lg Effectar ColouraT Use Image & URd U &1 g3l
BIAT & SY 8eM & oy fhar S ¢ |

(ii) ‘Art History Brush Tool (Y) : — S99 &+ 80 Picture¥ €&l Type T URd I+ & a Art
History Brush Tool &T use &_d ¥ |

(i) Eraser Tool (E) : — 39 o9 & ¥8¥Al ¥ &1 8¢ Image § ¥ Erase R Hahd @ |

(ii) Background Eraser Tool (E) : — S <od @I WeRT 9 Picture® Background T erase s
=

(iii) Magic Eraser Tool (E) : — T a8 & Colour®! Teb R H fHeT |ahd 2 |

(i) Gradient Tool (G) : — U@ ¥mer Colour Combination &1 fAeT®R Patterng=Iram gair &idl @
SR 89 Mouse® Left Button® gRT Dark &va Fill B_c 2 |

(ii) Paint Bucket Tool : — 39 <o &I AeRIAI ¥ Ydb Colour®! &b 9k # Fill R Fad 2 |
(i) Blur Tool (R) : — S Cod &I HeRIAl ¥ Image ®T Eel AT TR R Fahd & |

(ii) Sharpen Tool(R) : — 39 T &I HETIAT A Sharpness T M WR & & S M |
BT ST & |

(i) Dodge Tool(O) : — 9 T &I HSRIAT ¥ Brightness 9@ &1 &M & © | 3R Altd |1l
Mouse & Left Button@! Click@®<= & Brightness @+ &1 & 37 Blank BT £ |

(ii) Burn Tool (O) : — 9 T &I WA ¥ Image § Sharpness & & &M & & |

(iii) Sponge Tool (O) : — 39 T &I HERIAT ¥ Image & IUR a1 §U URd H Sharpness Dark
or Light &3+1 & fog fabam Sir 2 |
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SEFEED COMIPUATTIEIRR

15. (i) Path Select Tool (A) : — 9 Tod &I HeRAl ¥ & gU Path &I Select®_d 2 |
(ii) Direct Selection Tool (A) : — 9 Tool @I WAl | Y¥ Page # & gU Path ! Deselect

A B |

16. (i) Horizontal Type Tool(T) : — 9 <o &I HeRAl ¥ Photoshop # Typing &R & HH Hd
g
(ii) Vertical Type Tool (T) : — S0 T8 &I HSIAT W IWR A forg=r 81 A1 A 4 forg
HHd 2 |

(iii) Horizontal Type Mask Tool (T) : — 9 To& @ ¥EIAT ¥ Background Colour@T Delete
IS A7 Path &1 <l B |
(iv) Vertical Type Mask Tool (T) : — 9 <o &1 ARGl ¥ SR A 1 TAT Mask a1
Background Delete @R S |

17. (i)Pen Tool (P) : — I8 T8 Specially Picture®l dre- & forg Select®R # #&g UG &Rl o |
(ii) FreeformTool (P) : — $9 <o @& gRT Pencil @I @8 Free Selection®X & & Sl B
Photo @I Te # STRATHI U&TH el |

(iii) Add Anchor Point Tool : — 9 €ed ¥ Pen Tool 3R FreeformPen Tool ¥ Selectfdy 8¢
Image %7 Add a1 Substract & < ¢ |
(39 T BT Main & Picture® SR Selection®! agM & forg faar S 2 )
(iv) Delete Anchor Point Tool : — 39 Ted & YATT & Option®! Deletedxd ¥ |
(v) Conwert Point Tool : — 9 o @ WA ¥ Selection® 9&ald AT ¥ &1 AT ¥ |

18. (i)Rectangle Tool(U) : — 39 Ted @ 3fax R¥d AR Shape I & | 39 AR Shapes ¥ ot
YHR & Image Drow &1 # ST Bl T |
(ii) Custom Shape Tool : — §9 T @ 3 9 BU art3ik Shape M Automatic Install T&T
2| ST Screend® SWR Custom Shape Option@ Just 7Tl H Shape @ U Arrow ™ Click &1 &
3T 2 |

19. (i) Notes Tool (N) : — I8 <ed Specially Notes Typing f&d 8T Sentence &I Yo Box® 3
Computer USErs® =H ¥ &1 &Ial 2 |

(ii) Audio Annotation Tool (N) : — 39 ¢edd & &RT Audio Clip@T Video ClipH Convert &+
& fog fan S7ar @ R I8 g Useless® |
20. (i) Eyedropper Tool(l) : — 39 Tod ¥ 3l 9aITSS U &I Colourd’a Picdd & |

(ii) Color Sampler Tool(l) : — 39 Ted & gRT Color Combination Code Moniter Screend
right side# fa@mlt <a 2|

(iii) Measure Tool (I) : — S T & §RT Height, Weight Measurment &34 & fofg 3fiR Color
Coding @1 Measurment T fa=ar <ar g |

21. Hand Tool(H) : — 519 &1 U &T ATsol 9gd §1 8 WY a9 84 Hand Tool & HeR &1V a1¢ a1
SR A& A H AT USH BT 2 |

22. Zoom Tool (Magnifier) (Z) : — I8 To8 UST & ISl $I g & 3R T & |

23. Set Forground Color : — 19 ¥ =T Ul BHIF WR & ® af &9 99 Colour o) F&hd ¢ |

24. Set Background Color : — 38 Color Tool &T Use Page Screen™ o< ¥ Ugal Color Fill #
A Page Colorgr SIar € ST @1 Oficanaly Y& ® |
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25. Standard Screen Mode : — 9 Tod @ gRT Wil WM W ol fawd 2 S9 Tool &1 Hide &%
HHd ¢ |

26. Jump to image ready(Ctrl+Shift + M) : — SHH Photoshop ¥ & §U Image readerH Transfer
TN FHd T |

=
@
=]
=

v |

Browse(Shift + Ctrl+ Q) : — I Shortcut computer & 3f&X Save fby 8¢ Docoment®! Open
B3 H FEIAT HAT & open or browse U X8 &1 8 ¥ iR AT T |

(open¥aT document TR 3T & 3R browse computer @ b= TR GV Side TR 37TaT 7 1)

» Open as(Alt + Ctrl+0) : — I8 Option Open @I a8 Work &=dl & R AT g Document &1 &
R Open &< H MM Bl & |

Open Recently(Alt + F+R) : — 3nfl & Tgel T 10 Work farg v 2 |

Save as(Ctrl + Shift +S)

Save as for web(Alt +Shift + Ctrl+S) : — i@ 84 Slice Tool ¥ divide &= & 3R Internete forg
UST 991 & @l Save as web &7 STRevd Ul 2 |

> Rewert(Alt+F+V) : — 5d & Screent? &I Picture®T 1T IT U8 S H AET Bl © |
Place(Alt +F+L) : — 519 &I &5 Document 9= Photoshop ¥ @rel Y&d 2 3R a8 f&hwd
I R Save ® & UAT FTET BT AT 89 Place ¥ 3 | SHdT address STH Adhd ¥ |
Import(Alt + F+ M) : — HidIsal ATPicture® gRT Scan Copy &1 & HSIAT BT & |
Export(Alt + F+R) : — I8 Option Photoshop@T Special menuz | 5@ §RT Open, Click,
Cut,Save ,Save as etc.¥T &R AHA &

(39 Option®! I Useless®ad % |)

Automate(Alt + F+ U) : — 38 Option®T ¥e4 W&l Use Udb Photo ! 3Fid Photo® daee &
forg o 2 |

File Info : — feY ¥ File®T Information ST & folU $9dT USe HRT 2 |

Page Setup(Shift + Ctrl+P) : — Page@T Setting Print Out &+ ¥ Ugal & © |

Y V VY

Y

YV VY

Y

vV V

Step Forward (Ctrl + Shift + Z) : — @ 10 StepWe S & foly $H@T Use B_d 2 |
Step Backward (Alt + Shift +Z) : — ST 10Step 3T &1 H fHar Swar 2|
Fade (Ctrl + Shift + F) : — 9 8¢ USl H Feather &< &l P19 &Rl 2 |

Copy Merged(Shift + Ctrl+C) : — U% ¥ 31f&I% A1 Option ! U A1 B & oy fbar Sira

2 |

Paste into (Ctrl + Shift + V) : — S84 Copy f&U U Text AT Image ST & multi —time paste
B BT B HRAT ¢ |

» Check Spelling(Alt + h) : — Spelling Check ®%T @& feTq fdam ST 2 |

A\ \7\7\7\7‘
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>

>

>
>

>

Fill (Alt+E+L) : — 39 Option®T Use Patterna== & foly 3fR Background colour fill 3 &
forg fasar Smar 2 |

Stroke(Alt + E+S) : — S Option®T Used 8T Picture® aRI Side ¥ border &= @& fory
I 8 |

Free transform : — Rotate

Color Setting (Ctrl +Shift + K) : — Colour Combination Change &= @& feTy Use &vd ¢ |

Preset Manager (Alt + E+ M) : — S8 T8 &I WA presetdA & oy 8l 7 |

Image Menu(Alt + I)

>

>

Y

>
>
>

>
>

>

>
>

>

Mode(Alt + 1+ M) : — $9 Option®T Use Colour®T black & White @3+ & forg &_d 2 |

(Image Mode ST SITeT 1)

Adjustment (Alt + 1+ MA) : — S Option® USe¥ dgd WX colour setting, contras, Level etc.

®I 91 & foly Option3gd 8, fST9H & 6B menu importants® |

Brightness/ Contrast(Alt + 1 + A+ C) : — 9 Option® gRT Scan Copy gl &R+ & foIg &_d 2 |
Levels(Ctrl + L) : — f&¥0 Image ® SWR &I Color match@_I & ol 39 option®T USe B

g

Auto Color (Shift + Ctrl+ B) : — $9 Option®T WIIRT &< §-1¢ §¥ Image auto correctam auto

colour mode U&= &R & |

Curves(Ctrl+ M) : — Colourd brightness®! g1 & foly IT HH B & forg &xd 2 |
Invert(Ctrl +1) : — S OptionT Use colour image T inverse colourd w4 H F&erd ¢ |
Equalize(Alt + 1+ A+E) : — 514" Colour 8! ¥ g1 &icl 2 | 9 equalize®Xa color fill B

g

Duplicate(Alt + 1+ D) : — f&T 1 image &1 duplicate image 9T <dT 2 |

Apply image(Alt +1+Y) : — & gV image H colour combination 3R ofincily®!l &er™ & fory

far S 2|

Calculation(Alt + 1 + C) : — $9 Option@ gRTColor combination inverse or color mode I&a &

forg fovam Sirdr 2 |

Image size(Alt + 1+1) : — & T image &7 sizedg™ a1 T & forg use fawam imar 2|
Convas size(Alt +1+S) : — 39 Option® Use¥ Width & Height ®T ge a1 " & oy use

B & |

Rotat Convas(Alt+1+E) : — 39 Option¥ Rotat mode W ¢ |

(i) 180° Convert(Alt +1+E +1)

(i) 90° CW(AIt +1+E+9)

(iii) 90° CCW(AIt + T +E+0)

(iv) Arbitrary(Alt +1+E+A) : — Left&Right tern

Crop(Alt +1+T) : — Selectimage &I crop@=+ & forg |

Trim(Alt+1+R) : — 9 option® &RT 94 8Y image ®I sharpness &1 &H &= H Use fdhaT

ST B |

Reveal all(Alt + 1+V) : — & §U image ® Rewveal & & forg o Simar = |
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> Histogran(Alt + 1+ H) : — Image colordu & fog |

Layer(Alt + L)

> New(Alt+L+W) : — 39 option® gRT & 8T U § =T Layer o7 & |

> Duplicate Layer (Alt+L +D) : — 9 option® §RT 94 I91¢ Layer ®! COPyHI & |

> Deleto(Alt+L+L) : — Layer delete®< & oI &vd & |

> Layer PropertieAlt + L+P) : — Layerd properties®l 3@+ & foTy |

> Layer Style(Alt + L +Y)
(i) Blending option(Alt +L+Y +B) : — 9 option® §RT &R LayerH effecta™ AT 1 Al
g |

> New Fill Layer(Alt + L+R) : — $ option® &RT 74 Layer# Fill colour combination, effect
SRIGES

» Group with previous(Ctrl+G) : — $H option® &RT & Layer®! Udb LayerH convert®x e
2 |

» Merge Down(Ctrl+E) : — IR Layer®l mix®R <l o |

Select(Alt + S)

> Deselec{(Ctrl+ D) : — S8 option T TIIT 84 select(dy & & A1 g¢M & foy &xd 2|

» Reselect(Ctrl+ Shift + D) : — anf1 &1 ugal Sl Select ¥&dl 2 I QIaRT selectd_d 2 |

> Inverse(Ctrl + Shift + 1) : — 579 89 Image tool T {0 31 UHR & selectiondT TANT fHY BT &
dl S9d  opposite selection®! setect®I & oIy |

> Colour Range(Alt +S+C) : — 39 option® UINT ¥ 3 Screensd SUR S W colours BId
2 99 colour &1 copyaiR SH&T Range coloura|i mouse left clickmR fawr <ar 2 |

» Feather(Alt + Ctrl + D) : — Selection®! U% pageH o S & foly Feather 0.231 0.5 select
IRD IH B UP image SN image H WSl Hahd & |

» Modify(Alt +S+ M) : — $9 option® YA ¥ selectarea @l border = &1 HH &R ¢ |

» Grow(Alt+S+G) : — 39 option® gRT selectedarea™ brightness @1 sharp &< % |

» Similar(Alt +S+R) : — 9 optiond WINT ¥ &9 magic tool slice click®T T} UST ¥ autoselect
AT & UH colourd! selectd’ ad 2 |

» Transform Selection (Alt + S+ T) : — SHBI USE BHART DI T8I BICT & |

Filter(Alt + T)

> Last Filter : — 9 option® gRT fotaw 1 filteration fy 81d & S+ | ST last filteration 34T
2 B @ioM @ folt &xd 2|

» Extract(Alt +Ctrl+ X) : — 9 option®T AN Ry Colour WART ¥ fhar Srem 2 |

> Liquify(Shift + Ctrl+ X) : — 39 option@T YT &+ gY picture®! edit HT & oy iR fHl
W picture®! TTT A7 1V IR SR A etcdR AP ¢ |
(SHHT Use SATET TMST & Pictured ¥ fabar Siram ® 1)
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SFEED COMIPUATNTIEIRR

» Pattern maker (Alt + Shift + Ctrl + K) : — S option®T JINT {1 1 picture®! automatic
mode® pattern type 9T HHd ¢ |

> Artistic : — S option@®T WIRT Normaly colour effect®! &a & folt &xd = |
Statement : — Filter® 3iex fd= 41 tool g & IH AR Tools&T USe picture T 3R =Y
UHR & page created< & forg speciallyfdHar SIar © | g9& ey 980 9N <o 04 1 @ &1 fb
3o+ f2dE ¥ effectd gaara ok fdT W1 page™ ¢ UBR & pattern create®<a & oy (AT
A TN B A 2 |

View(Alt + V)

» Proof Setup(Alt +V +U) : — 5@ & Document 3TIeT &7 g1AT 8 Al S8 Mode BT gaatdl
g
» Proof colour (Ctrl+Y) : — S option® gRT &= U colourd choiseset Hxd & |

» Gamut Wariming (Shift + Ctrl + Y) : — 1§ &1 colouryd X8 & &l df Warming &<d ¢ |
» Ruler(Ctrl+R) : — 38939 page @ S9 Ruler set &% & |

Windows(Alt + W)

T Bl oM @ ol (Alt+W +0) : — Hide &Show Tools
Colour(Alt + W+R) : — Colour tools hide & Show.
Layer(Alt + W+L) : — Show Layer tools hide & show.
Status bar (Alt + W +U) : — hide & Show status option.
Path(Alt + W + P) : — Path tools hide & Show.
History(Alt + W +Y) : — History tools hide & Show.

YV V V VYV V

e : — Windows @ 3iey ford= 91 toolse SS9 IR toolsaT Hide & showdx= & foTT Bam 2 |

PHOTOSHOP TOOLS

OPTION SHORTKEY

Add Shape +

Subtract Shape

Decreases Brush Size

[

Increases Brush Size

]

Decreases Brush Softness by 25% Shift + [
Increases Brush Hardness by 25% Shift + ]
Previous Brush <

Next Brush >

First Brush Shift + <
Last Brush Shift + >
Tool opacity 10% - 100% 1+0
Flow/airbrush opacity 10% - 100% Shift+1+0
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SEFEED CONMIEPFPUIAT

Path Component Selection Tool A
Paint brush Tool B
Crop Tool C
Default Colours D
Eraser Tool E
Gradient Tool G
Hand Tool H
Eyedropper Tool I
Healing Brush/ Path Tool J
Slice Tool K
Lasso Tool L
Marque Tool M
Notes Tool N
Dodge/Burn/Sponge Tool 0
Pen Tool P
Standard/Quick Mask made Q
Blur/Sharpen/Smudge Tool R
Clone Stamp Tool S
Type Tool T
Shape Tool U
Move Tool v
Magic Wand Tool W
Switch Colour X
History Brush Tool Y
Zoom Tool Z
Cycle Path Comp./Direct Selection Shift + A
Toggle Paint Brush/Pencil Tool Shift + B
Cycle Eraser Tools Shift + E
Toggle Gradient/Paint bucket Tool Shift + G
Cycle eyedropper/Sampler/Measure Shift + |
Toggle Heading Brush/Patch Tool Shift +J
Toggle Slice/Slice select Tools Shift + K
Cycle Lasso Tools Shift + L
Toggle Rect./Ellipitical Marquee Shift + M
Toggle Notes/Burn/Sponge Tools Shift + O
Toggle pen/Freeform pen Tools Shift + P
Cycle Blur/Sharpen/Smudge Tools Shift + R
Toggle clone/pattern stamp tools Shift +S
Cycle shape/Line Tools Shift + U
Toggle history/art history brush Shift +Y

9|




SIPEESE[D @@MH@# =R
Miscellonemou
Help F1
Accept operation Return/Enter
Cancel Ctrl + . /JESC
Next Document Ctrl + Tab
Previous Ctrl + Shift + Tab
File Menu
Close Ctrl + W/Ctrl + F4
Close All Ctrl + Shift + W

Colour settings

Ctrl + Shift + K

File browser

Ctrl + Shift + O

New Document Ctrl+N

New Document (with last setting) Ctrl + Alt + N
Next Document Ctrl + Shift + Tab
Open Ctrl+ 0O

Open As Ctrl + Alt + O
Page Setup Ctrl + Shift + P
Preferences Ctrl + K
Preferences(last Used) Ctrl + Alt + K
Previous Docoument Ctrl + Tab

Print Ctrl + P

Print one copy Ctrl + Alt + Shift + P
Print option Ctrl+ Alt +P
Quit Ctrl+Q

Revert F12

Save Ctrl +S

Save as Ctrl + Shift + S
Save as (Copy) Ctrl + Alt +S

Save for web

Ctrl + Alt + Shift + S

Edit
Copy Ctrl+C
Copy Merged Ctrl + Shift + C
Cut Ctrl + X
Duplicate free transform Ctrl+ Alt+T
Duplicate transform again Ctrl + Alt + Shift + T
Extract Ctrl + Alt + X

Fode last filter adjustment

Ctrl + Shift + F

Fill dialog

Shift + backspace
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SPEED GO

Fill from history

Ctrl + Alt + backspace

Fill from history/preserve trans

Ctrl + Alt + Shift + backspace

Fill w/background & preserve trams

Ctrl + Shift + backspace

Fill w/foreground & preserve trams

Alt + Shift + backspace

Fill with background color

Ctrl + backspace

Free transform Alt+T

Last filter Ctrl +F

Last filter dialog box Ctrl + Alt + F
Liquify Ctrl + Shift + X

Pattern maker

Ctrl + Alt + Shift + X

Paste

Ctrl +V

Paste into selection

Ctrl + Shift + V

Paste Outside

Ctrl + Alt + Shift + V

Step backward in history

Ctrl + Alt + Z

Step forward in history Ctrl + Shift + Z
Transform Again Ctrl + Shift + T
Undo Ctrl+2
CHANNELS

Load composite as selection Ctrl + Alt +~
Load layer mask as selection Ctrl+Alt+1
Load selection channels 1 - 9 Ctrl + Alt+1-9
Select channel 1 -9 Ctrl+1-9
Select composite channel Ctrl +~
Select layer mask (Channel) Ctrl +\
Toggle Channel /Rubylith View ~
Toggle layer mask as Bubylith \

COLOUR ADJUSTMENT

Auto colour

Ctrl + Shift + B

Auto contract

Ctrl + Alt + Shift + L

Auto Levels

Ctrl + Shift + L

Proof colour(CMYK preview) Ctrl+Y
Colour balance Ctrl + B
Colour balace(with last setting) Ctrl + Alt + B
Curves Ctrl+ M
Curves (With last settings) Ctrl + Alt + M

Desaturate

Ctrl + Shift + U

Gamut warning

Ctrl + Shift +Y

Hue/Saturation (With last setting)

Ctrl + Alt+ U
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Invert Ctrl + 1
Levels Ctrl + L
Levels(with last setting) Ctrl + Alt + L

dIe : — Passport Size &T Photo@T Size
Width —1.3
Height —1.7
Resolution—300%
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