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   kerPagema dk iz;ksx lcls igys vesfjdk esa fd;k x;k Fkk ftlesa kerpagema cukus okys 

programmerIndian gh FksA 

.Dix nPublicatioName   

blds vanj eas geyksx Notes Visiting,typing Marriage,card card etc cuk ldrs gSA 

                                      

1Step  Start  

Control2Step  Panel 

3Step Control Panel 

Uninstall4Step  a ogrammePr  

Search5Step  your kerpagema Software  

Uninstall6Step   

Yes7Step   

Yes8Step  to all 

Yes9Step   

Ok10Step 
 

 

                                         

1Step lcls igys Software programmedks vius computerds vanj [kkst ysaA 

 2Step Setup ij Left Clicknks ckj ;k ,d ckn Right Clickdjds Open dj ysaA 

Yes3Step   

Next4Step   

Next5Step   

Next6Step   

Accept7Step   

Next8Step   

Serial9Step  .No ¼1039&1121&2998&7586&7388&7545½ 

Next10Step   

Yes11Step   

Next12Step   
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Next13Step   

Ok14Step   

Finish15Step   

:Statement Adobe Photoshop Or Adobe kerPageme nksuksa gh Adobe Company  esa cuk, x, gSA 

                           

¼ ½                            

¼  ½                                                            

¼   ½                                                             

:Statement Windows  ij ftrus nwjh ij gks ml Number dks nckus ls og ogrammePr opengks tkrk gSA 
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  NFAlt,NCtrlNew   % & blls u;s Document/Page cuk, tkrs gSA 

)i(Step NCtrl  

 iiStep Choose Your Page  

  

  

  

 

 

 

 

 

 

UkksV % & Photo;k fdlh Hkh izdkj ds Shape ij tc dke fd;k x;k gks rks solutionRe %300 j[krss gSA 

   OFAltOCtrlOpen   % & tc vkids ikl Document Save jgs mls ge [kksy ldrs gSA 

 centRe  RFAltnPublicatio   % & bl Optionds }kjk vHkh ls igys tks 10 Document [kksys x, gksrs gS 

mls ge vklkuh ls [kksy ldrs gSA 

   CFAltWCtrlClose   % & kerPagema ds vanj [kqys gq, document dks can djus ds fy,A 

   SCtrlSFAltSave   % & kerPagema esa document Save djus ds fy,A 

 Save as   AFAltSShiftCtrl   % & bl Shortcutdk use save document dks nwljs uke ls savedj 

ldrs gSA 

  VFAltvertRe   % & Documenttc [kqys gq, gks Screenij rks igysa Document  dks nwljs document

ds fiNs yxkus ds fy, djrs gSA 

  DCtrlPlace   % & bldk iz;ksx tc Document [kqyk gqvk gks rks mlds LoHkkfod fLFkfr dks crkrk gSA 

  UFAltAcquire   % & blds iz;ksx ls         ;k Scanner ds }kjk Scan dkWih djus ds fy, djrs gSA 
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  EFAltExport   % & blds }kjk kerPagema ds document dks PDF Fileeas cnyrs gSA 

 Links  DShiftCtrlManager   % & blds iz;ksx ls cus Documentdk Linknsus ds fy, usedjrs gSA 

 Document  PctrlShiftSetup   MFAlt   % & intPr djus ls igys Document ds Page Set djus ds 

fy, djrs gSA 

 erintPr  YFAltStyles   % & blds }kjk igys ls fdl erintPr ls intPr Out djuk gS og set dj ldrs 

gSA 

  Pctrl intPr  % & bl optionds }kjk ftl fdlh erintPr ls intpr out fudkyuk gks ml erintpr dk uke 

selectdjds ftruk copyfudkyuk gS mruk dkWih setdjds intpr djrs gSA 

  fFAlteferences Pr  % & blds }kjk cus gq, Documentdks viuh ethZ ds fglkc ls mlds sizedks 

cny ldrs gSA 

 Send  DFAltMail   % & kerPagema eas cus gq, document dks Internetds }kjk MailE  ds :i esa Hkst 

ldrs gSA 

      DeleteCtrlAltCSpaceAltXFAlt4FAltQCtrlExit   % & bl lkjs Shortcutdk 

user flQZ vkSj flQZ Documentdks can djus ds fy, fd;k tkrk gSA 

             

   UEAltZCtrlUndo   % & bl Optionls Notepad  dh rjg ,d Step fiNs vkSj ,d Stepvkxs tk 

ldrs gSA 

   TEAltXCtrlCut   % & Select Text ;k shape dks dkV ldrs gSA 

   CEAltCCtrlCopy   % & bl Optionds }kjk Text ;k Shape dks Copy dj ldrs gSA 

   PEAltVCtrlPast   % & Cut fd, gks ;k Copy fd;s gks nksuksa fLFkfr esa paste  ds }kjk copyRe dj 

ldrs gSA 

    CEAltBackspacedelClear   % & tc dksbZ Text Selectjgrk gks rks ml textdks feVkus ds fy, 

bldk usedjrs gSA 

 Select   AEAllACtrlAll   % & ,d ckj esa gh iwjs Pagedks Selectdj ldrs gSA 

 Deselect   DEAltAShiftCtrlAll   % & Select Optiondks gVkus ds fy, Deselectdk usedjrs 

gSA 

 Paste  MEAltMultiple   % & tc Cut Copy fd;k x;k gksrk gS mls ,d ls vf/kd ckj paste  dj ldrs 

gSA 
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 Paste  SEAltSpecial   % & bl Option ds }kjk igys textds nwljs textds lkFk Linknsus dk dke 

djrs gSA 

 Insert object  IEAlt   % & bl Optionds iz;ksx ls kerPagema ls nwljs programmeesa tk ldrs gSA 

 Edit   EEAltECtrlStory   % & bl optionds iz;ksx ls tks Hkh text fy[kk x;k gksrk gS] ml textdks 

Full screenesa cny nsrk gsA 

 Edit  OEAltOriginal   % & tc Storycgqr cM+k fn[kkbZ ij jgk gks rks WCtrl  djds Pagedks 

Original Size esa yk ldrs gSA 

               

 Go To   GLAltGCtrlAltPage   % & tc kerPagema esa cgqr lkjs pagegks rks fdlh Hkh pagedks 

[kkstus ds fy, go to pagedk use  djrs gSA 

 Insert  ILAltpage   % & bldk iz;ksx djds kerpagema document ds vanj pagedks c<+k ldrs gSA 

 moveRe pages  RLAlt   % & tc kerpagema esa pageyxk;k x;k gks rks pagedks moveRe djus ds 

fy, djrs gSA 

 Sort  SLAltpages   % & tc kerpagema esa pagecuk, x, gksrs gS rc pagedks NksVs Screenesa Screen

ds ok,¡ sideesa fn[kkbZ iM+rk gSA 

 Go  pageupCtrlback   BLAlt   % & bldk iz;ksx pagedks fiNs djus ds fy, iz;ksx djrs gSA 

 Go pageCtrl(forward  )down )WLAlt(   % & blds iz;ksx ls pageds Next pageesa ys tk ldrs gSA 

 Column  CLAltGuides   % & blds }kjk pagedks columnds :i esa ckWV ldrs gSA 

 Copy Master  MLAltGuides   % & tks columnyxk;k x;k jgrk gS mls ge gVk ldrs gSA 

 Auto Flow  FLAlt   % & bldk iz;ksx textdks managedjus ds fy, fd;k tkrk gSA 

 

             

  FTAltFont   %  & tc kerpagema esa dqN Hkh type fd;k x;k jgrk gS rks fontcnyus ds fy, use

djrs gSA 

  ZTAltSize   % & bl Optionds }kjk type  fd, x, textdh sizedks c<+krs gSA 

  LTAltLeading   % & bl optionds }kjk kerpagema ds textds line adjustment dks Bhd djrs gSA 
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 Type  YTAltStyle   % & blds vanj 6 izdkj ds style fn, x, gSA 

¼1½  SpaceCtrlShiftNormal   

¼2½  BCtrlShiftBold   

¼3½  ICtrlShiftItalic   

¼4½ Under  UCtrlShiftline   

¼5½  /CtrlShiftStrikethu   

¼6½  VCtrlShiftverseRe   

bl lkjs Optiondk use type  fd, x, fontds vkSj stylecnyus ds fy, djrs gSA 

                         % & bl optionds }kjk textds chp dh nwjh dks c<+krs gSA 

                          % & bl optionls textds chps ds spacingdks managedjrs gSA 

 No  QCtrlShiftTrack   % & tc dHkh text manageugh gks rks bl optionls textdks Normal orderesa 

cny ldrs gSA 

 Horizontal  STAltScale   % & bl optionds iz;ksx ls vius ethZ ds fglkc ls textdks Horizontal:i 

esa managedjus ds fy, vkrk gSA 

  XCtrlShiftNormal   % & fdlh Hkh :i eas type fd;k tkrk gks rks yHorizontal managedj ysrk gSA 

   ITAltICtrlCharacter   % & bl Optionds }kjk type menu esa charactorls Åij ftrus Hkh menu

i<k; x;s gS ml lkjs menudk use charactords vanj dj ldrs gSA 

   PTAltMCtrlParagraph   % & kerPagema ds vanj tks Hkh page[kqyk gqvk jgrk gks mlds 

        dks Set dj ldrs gSA 

   ITAltICtrlTab/Indents   % & bl Optionds }kjk Word.Ms dh rjg kerpagema esa Hkh tab dks 

vius ethZ ls setdj ldrs gSA 

  HTAltnHyphenatio   % & tc text type fd;k x;k gks rks mlds Adjustment dks mlds ethZ ds fglkc 

ls setdj ldrs gSA 

  ATAltAlignment   % & blls menu opengksrs gSA 

Align  LCtrlShiftleft   

Align  CCtrlShiftCentre   

Align  RCtrlShiftRight   

 JCtrlShiftJustify   
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Force Justify  FCtrlShift   

bl lkjs optionls textdks pageesa Adjust djkus dk dke djrs gSA 

  ETAltStyle   % & Type fd, x, textds Åij styleyxkus ds fy, bldk iz;ksx djrs gSA 

 Define   DTAlt3CtrlStyles   % & tc dHkh text ds Åij style yxk;k x;k gks rks ml text dks 

Normal text esa cny ldrs gSA vkSj dHkh&dHkh vius ethZ ls text style cny ldrs gSA 

                

  LMAltFill   % & bl Optionds }kjk shape ds vanj ds effect dks cnyrs gSA 

  SMAltStroke   % & bl Optionds }kjk shape  ds line dk effect cny ldrs gSA 

 Fill and   UCtrlAMAltstroke   % & bl Optionds }kjk fill aand strokeds lkFk lkFk colour

resolutionbR;kfn dks cnyus dk Option feyrk gSA 

  FMAltFrame   % & 

¼ ½ Attach content   FCtrl  

¼  ½ Frame option   FCtrlAlt   

¼   ½ Change to frame  FCtrlAltShift   

¼  ½ Next Frame    ]CtrlAlt   

¼ ½ eviousPr Frame   [CtrlAlt   

¼  ½ moveRe threads    

¼   ½ Delete Content  

bl lHkh Optionls shape ds vanj textdks fy[kus ds fy, Adjustment vkSj Shape ds Åij Shape yxkus ds 

fy, bldk iz;ksx djrs gSA 

  AMAltArrange   

Bring to font     ]CtrlShift   

Bring to forward    ]Ctrl  

Send Backward    [Ctrl  

Send to Back    [CtrlShift   

bl lHkh optionls Shape ds Åij text;k text ds Åij shape adjust djus ds fy, djrs gSA 
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 Align  ECtrlShiftobjects   AMAlt   % & tc ,d ls vf/kd shape  ;k text copyfd;k x;k gksrk 

gSA mls adjust djus ds fy, bldk usedjrs gSA 

 Text  ECtrlAltwrap   WMAlt   % & Notepad  dh rjg kerpagema  esa Hkh pagedks free size;k 

comepack shape esa yk ldrs gSA 

 Group   GMAltGCtrl   % & blds iz;ksx ls ,d ls vf/kd shape dks ,d lkFk grouping dj ldrs 

gSA 

   UMAltGCtrlShiftUngroup   % & tc dHkh groupesa Shape ;k textyxs gq, gksrs gS mls ge 

Ungroup djds gVk ldrs gSA 

 Lock   LMAltLCtrlPosition   % & tc dHkh shape ;k textdks fdlh ,d LFkku esa poge djuk gks 

rks bldk iz;ksx djrs gSA 

   MMAlt6CtrlMask   % & bl optiondk use text;k shape dks fLFkj djus ds fy, djrs gSA 

   UMAlt6CtrlShiftMaskUn   % & blds iz;ksx ls mask  yxk, x, gksrs gS mls ge unmask

dj ldrs gSA 

  IMAltageIm   % & blls ageIm control CMS setting ] photoshop effect .etc dks controldj ldrs 

gSA 

 Polygon  PMAltsettings   % & Shape esa fdlh Hkh izdkj ds cnyko dks vklkuh ls dj ldrs gSA 

 Rounded  CMAltcorners   % & blds iz;ksx ls gletancRe cus gq, shape dks corner effectcny ldrs 

gSA 

 Link  HMAltInfo   % & bl optionds iz;ksx ls cuk, x, shape ds nInformatio dks ns[k ldrs gSA 

 Link  OMAltoptions   % & bls text Automatic managegksrk gSA 

  RMAltingintprNon   % & kerPagema esa cus document dks vius fglkc ls intpr lockdj ldrs 

gSA 

 moveRe  TMAlttionTransforma   % & tc dHkh text ;k shape overlap
 
dj jgk gksrk gSA mls ge 

ikjn”khZ cukrs gSa 
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  PUAltinsPlug   % & bl optionds vanj thrus Hkh menu fn, x, gS lHkh menu ls textdks cnyk 

tkrk gSA 

   FUAltFCtrlFind   % & tc text type fd;k x;k gksrk gS mlesa ls dqN [kkstuk gks rks finddk iz;ksx 

djrs gSA 

 Find   XUAltGCtrlnext   % & blls vHkh ls igys tks Hkh find fd;k x;k gksrk gS mls ge nksokjk ls 

[kkst ldrs gSA 

   HUAltHCtrlChange   % & blds iz;ksx ls find fd, x, textdks placeRe dj ldrs gS ;k cny 

ldrs gSA 

   SUAltLCtrlSpelling   % & blds iz;ksx ls type  fd, word ds error word dks finddj ldrs gSA 

 Book  BUAlt   % & bl optionds }kjk tc dHkh book type  djds j[kk gqvk gksrk gSA mls ge vklkuh 

ls [kksy ldrs gSA 

 Index   EUAltYCtrlEntry   % & bl optionds }kjk Index  Heading vkSj size entry dj ldrs gSA 

 Show  WUAltIndex   % & bl optionds }kjk Index entrydks publish djrs gSA 

 Create  IUAltIndex   % & Index heading Insertdjk ldrs gSA 

 Create  TUAltTOC   % & blls content heading insert djk ldrs gSA bldk use kerpagema esa 

Intex type  djus ds fy, fd;k tkrk gSA 

 Define  CUAltcolors   % & tc dHkh kerPagema esa text dk colour change djuk gks rks bl option

dk iz;ksx djrs gSA 

             

 Display Master  DVAltItems   % & bldk use master itemdks show;k hide djkrk gSA 

 Dsplay ingintprNon   NVAltNCtrlAltitems   % & tc intpr optiondk use  djrs gS rc 

blls fn[kk ;k Nwik ldrs gSA 

 Zoom   IVAltCtrlIn   % & ist cM+k 

 Zoom   OVAltCtrlOut   % & ist NksVk 

 Actual   AVAlt1Ctrlsize   % & Actual size 
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 Fit in   WVAltOCtrlwindow   % & blls page ds sizedks moniterds fglkc ls adjust dj nsrk 

gSA 

 Entire paste   PVAltOCtrlShiftboard   % & blls ist ds sizedks moniterds vanj showing

pageds vanj NksVk Hkkx cuk nsrk gSA 

 Zoom  ZVAltTo   % &  %25  size 

        5Ctrl   %50  size 

       7Ctrl  %75  size 

       1Ctrl  %100  size 

       2Ctrl  %200  size 

       4Ctrl  %400  size 

bl lHkh optionds usels pagedks cM+k ;k NksVk dj ldrs gSA  

 Hide   RVAltRCtrlRulers   % & blls kerpagema eas Ruler yxkus o gVkus dk dke djrs gSA 

 Snap to   TVAltRCtrlAltRulers   % & blls rulerdks vius ethZ ds fglkc ls show;k hide djk 

ldrs gSA 

 Zero Lock  KVAlt   % & bl optionds iz;ksx ls shape ds vanj tks centreesa text fy[ks x;s gksrs gS 

mls lockdj nsrk gSA 

 Hide Guides   GVAltICtrl   % & kerPagema ds vanj pagedh ckgjh fgLls dks fn[kkrk gS ;k 

Nqikrk gSA 

 Snap to   SVAltICtrlShiftGuides   % & kerpagema ds vanj Ruler Gradient dks fn[kkrk ;k 

Nqikrk gSA 

 Lock Guides   LVAltICtrlAlt   % &blls Guide lockdjrs gSA 

 Clear ruler  CVAltguides   % & tc Ruler guide yxk gqvk gks rks ge mls cleardjrs gS ;k gVkrs gSA 

 Send guides to  UVAltback   % & Ruler guide tc gVk;k x;k gks mls ge nksckj yxk ldrs gSA 

 Hide scroll  BVAltBar   % & Scrollerdks hide djus ds fy, ;k fn[kkus ds fy, bldk iz;ksx djrs gSA 

               

 Arrange  AWAltIcons   % & blls Icon Arrange gksrk gSA 

  IWAltTile   % & blls kerpagema Doc  esa pagedks NksVk djrs gSA 

 Hide  TWAlttool   % & blls Toolsdks Hide  and .Show  
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 Hide control  PWAltpalette   'Ctrl  % & blls control bar hide fd;k tkrk gSA 

  DWAltCascode   % & blls Hkh page NksVk fd;k tkrk gSA 

 Hide   CWAltJCtrlColours   % & Hide and Show  

 Show   SWAltBCtrlStyle   % & Hide and Show  

 Show   LWAlt8CtrlLayers   % & Hide and Show  

 Show Master   MWAlt8CtrlShiftpages   % & Hide and Show  

 Show   HWAlt9CtrlHyperlinks   % & Hide and Show  

 inPlug  GWAltpalettes   % & blds vanj esa ftrus Hkh toolgS mls Hide and Show dj ldrs gSA 

 Goverment font Time/arial new Roman or .calibri  

¼ ½ Font Size Normal 14 

¼  ½ ingargM 2.0 pkjks sidels ;k 5.0 pkjks sidels  

 ljdkjh letterfy[kus ds fy, left sizels 1Right ls 5.0 Top ls 5.0 vkSj bottonls 5.0 ysrs gSA 

 Hindi Font esa nsoukxjh] eaxye] Kurti 10dev  ;k 30 gksrk gSA 

 tc dHkh ljdkjh letter;k letter hadpad type fd;k tkrk gS rks tks ogk¡ dk vf/kdkjh gksrk gS mlds fglkc 

ls leftvkSj top dk ingargm Hkh fy;k tkrk gSA 

 tc fdlh Hkh izdkj dk project
 
cuk;k gksrk gSA rks kerpagema ds vanj photo

 
dks Insertugh dj ldrs gSA 

ysfdu borderds :i esa ageIm yxkuk gks rks intpa ds vanj tkdj ogk¡ ls copy
 
djds yk ldrs gSA 

 Normal Shape  % & kerPagema
 
ds vanj left sizels tks tool bar jgrk gS mlesa shape chooge

 
djds 

Normal shape
 
cuk ldrs gSA 

  



 
 

 

irk& lw;Z eafnj dSEil] eFkqjk gkbZ Ldwy jksM]lhrke<+h eks0&9973010239    Page 13 

 


