Introduction (IR=):-

Tally ERP 9 gfam &7 ¥a@ oor 3 Ta@ afFaemeh feew waefér sk swaeh

#Adorde FiredwR § |

e Tally ERP 9 & 81’ 3R #ALIw Re@w A FRa A [ A & v Ay v &
fSomse fFamr arar B | 97 qf v ¥ sfeaks wwd 3ikk faeawedw €

e Tally ERP 9 &T @igaT ATHIA §, BRE STl gidl ¢ [{@e 3 3999r &3t &
foe smareT § |

e Tally ERP 9 % 3% =49R & Tl fa=s4w AW Sales, Finance, Purchasing,
inventory 3R Manufacturing #! #aifaa 3R whiga #@ & T somar =
gl

Tally (3T9T<T)

*How to open tally?

Step 1- open start menu
Step 2- Type Tally
Step 3- Press enter button.

Licensing Operations
A @ Activate Your License
V : Reactivate Your Existing License
| : Get a Rental License

C : Configure Existing License
Use this option te configure Tally. ERP 9 to use an existing license.
L : Login as Remote Tally.NET User
If you have a valid Tally. NET ID, you can access the data of companies which are currently connected, if you have the required permission.

W : Work in Educational Mode

The Educational Mode allows you to leam and use Tally. ERP 9 without buying a license. You can work on data on your computer with some restrictions. For example, you
will not be able to enter transactions for all days in a month.

Q : Quit

Click on work educational mode. (Alt+W)




Gateway of Tally

MNasters
l Accounts Info. l
nventory Info.

Transactions

Accounting Vouchers
InvenTory Vouchers
Utilities
ImpOrt Data
BaNking
Reports

Balance Sheet
Profit & Loss Afc
Stock Summary
Ratio Analysis

Display

Quit

Press Alt+F3 go to company info.

FFYeA S W S F T ALT+F3 gar |

Gateway of Tally ...

Company Info.

Select Company

SHut Company

Create Company

Alter

Change TallyWault
SPIlit Company Data
Backup

Restore

Quit




« Company Information (F9 $T ATHARRY)
Create Company
&olt & Fuelt et & AT Fuelt sl A+ (Alt+F3) AT (Alt+F1) F ST Create Company faFed
T |
*How to open create company?

Step 1. Go to company info.
Step 2. Select create company.

Directory . C:\Tally.ERPS8\Data Books and Financial Year Details
Mame . SPEED COMPUTER Financial year begins from - 1-4-2020
. - R Books beginning from 142020
Primary Mailing Details + ... 1 more
Mailing name : SPEED COMPUTER TallyVault password (ifany) - e
Address o SURYA MANDIR CAMPAS MATHURA Repeat password @ T
HGH SCHOOL ROAD SITAMARHI (Ercered Shanali: B
Country - India (Waming: Forgetting TallyVault password will render your data inaccessible.)
State . Bihar Use security control ? Yes
Pincode - 843302 (Enable security to avail TSS features)
Contact Details MName of administrator : MD SADDAM ANSARI

Phone no o Password - sk

; 5 : Repeat password o s
MMobile no. : 6206883205 TS o |
Fax no. :
E-mail . speedcomputer.vi@gmail.com
Website :

Base Currency Information

Base currency symbol 4 Mumber of decimal places -2
Formal name - INR Word representing amount after decimal __naise
Suffix symbol to amount ? No Mo. of decimal places for amount in words A i 7
Add space between amount and symbol ? Yes ccept ¢
Show amount in millions 7?7 No Yes or No

Step 3. Press Enter.

>Directory:-WWW#QWE‘EW%WW#WWE@WW
¢, ottt Hiveawt o1 o § | FUR 5@ Bres F o¥s & § AR aws o
qrell HFYAT Ta: & TH SRF H TR g A ¢ |

» Name :- 38 $les & a8 a9 T H{ , OF A7 § FFqell o1 aed ¢ |

» Mailing name :- 38 feg & Faat FT ARAT AF e F{ | AHTIT: FFI FT
aH & AT a7 Qe # |

> Address :- 30 Hies § FFI HT QU gaT TeX fHar Frar § |

> Country :- 30 ez & a8 3 FT AT e f»ar omar § foF & & Feaeh
Fuie ¥ |

> State :- 36 Hles # 37 TS & T FAT ST § 07 ToT F 3M9HT FRER
e § |

> Pin code :- 30 6oz # 37 TU & AT 1T e &, @1 FFIa) TUNT & |




» Phone No. 06226295035

» Mobile No. 6206883205

» E-mail Address :- 38 o3 & FFqell FT § - AT T3 TeT HY |

» Website :- www.sapeedcomputer.com

» Financial year begins from: - 3 $ieg # e a¥ & g1t A faedt ver FX (01-

> Book beginning from :- 3§ $es q SRl k100 m AT Fla Y faedy vex Y |
» Tally vault password :- Can enter password in company
» Repeat password :- Re-type the same password again
» Use security control :- 37 39 Fraslt W §R&T sHaedr T F3em ara §
, a5 3 T & I7 FY AR 3/ I F F 915 38H TR oA AR qraas
Tl FY |
Company Creation Screen: - # Wl AT F T F & 91 FFY! H A
& T (Ctrl + A) Press &Y |
Select Company

We use the option of select company for selecting our already made company.

& Ugo 0 & §18 IE FYT FT I A & [T TIT 9T & [Aheq w1 37T

w8 |
*How to open Select company?

SHut Company
Stepl. Go to company info. / Greate Company
Step2. Click on select company. Aler

Change TallyVault

SPIit Company Data

Step3. Press Enter.
Note: - F1 is shortcut key of select company resore

Quit




Shut Company

We use the option of shut company for close the pre-Opened company.
gH qd @ T FF A shut T & AT shut FF9h F RAFeT &1 399097 FQ@

g1

*How to open shut company
Shut Company # & @ select Company

Srepl- Go to Company info A 2“e‘tccm:1p3’y]
Company info ® sme / -

Step2- Click on shut company Change Talyvaur

Shut Company I Fa& &% EP'}%”’” pata
Step3- Press Enter. Quit

Enter garv |

Create Group Company (¥3Hg #Ysil de10)

When two or more than two company made together a new company is
called create Group Company.

99 & A1 QY ¥ HftF Fufaar vw @y ATe vF 75 F9El F HE S T ©
38 Create Group Company #gd ¢ |

* Rules regarding group company (¥5g &9a! & aR # faa#):-
1. There must be two or more than two persons.

&Y a1 & & 8% ufedal F g v |

2. Company’s name will be different from partner’s name.
HYAT FT AT HAPNERT & A1 & 19T ghr |

3. Company’s E-mail id will be different from partners E-mail id.
FYAT BT S-Al HSIT AW S-AA 7SS T 79T g1 |

4. Written deed is more valuable than verbal.

s AT FT FS AT AT &, RR/T Hr agar & |




Company Info.

*How to open Create Group Company?
Select group company # & @re?

Select Company

SHut Company

Stepl- Go to company info. oy renis oo ooy )
Step2- Select Create Group Company. — z':ngewm
Step3- Press enter. SPit Company Data

Backup
Restore

Quit

Alter

Alter is used for making correction / alteration in our company or it is also used

for permanently delete any company.
Alter FT 39317 gART F9 F FUR / IRada Fa F faw A smar & a1 s swaaa el

st Fuet F TR T & gem & o ot frar Smar € |

o HFEYSAT H HeATT HIAT:-

IRy T TEA F TS g Fewed A et gFR F1 oRadT Fem awa §, A Aed AHw TR F L
Foll GAH ¢ F0ell Fawe N, wd 3rq aRadar e 9 g | FFoel g F S &

g Alt + F3 Foft game |, foa@ Fouelt se! A wafifa ghm | J8t & 3ifecy o waae & |
FAW HFYAT JTeeteAqd ThisT TEIId gPit | 3T FHA IR e & 915 3§ §9 FT & |

¥~ Gateway of Tally = Press F1 ( Select the Company ) = Alt + F3 = Alter = Select company

o FHFJAl FeTeT:-

frelt st Fruet 1 Belle F@ & AT ggad 39 Fouell F FaFe T | W Alt + F3 Fit o
FEAl FeHT Aoy F Alter e FaFe FY | 7 Fouelt w1 Befle F@m 4 § 3@ wolde F
IR gAFE FA F 1€ WAl + D Foit F 74T F | TR Fowe A g8 Feoen Fehe g Frh

& Gateway of Tally = Press F1 (Select the Company) = Alt + F3 = Alter = Select
company = Alt+D




*How to open Alter?

Select Company
Stepl- Go to company info. St Company
Create Company
Step2- Select Alter 4 e °’°]”" company
p Alter
Change TallyWVault
Step3- Press Enter. &PIt Company Data
=
Quit
Change tally vault

gAY H9«T & Vault Password #1 dga & T 7 Change tally vault @&eq T
39T FIA ¢ |

e How to open change tally vault?
Step1l- Go to Company Info.
Step2- Select Change Tally Vault.

Step3- Press Enter.

ctrl+ M E1

Md Saddam Ansari
Change TallyVault Password List of Companies

Name B Md Saddam Ansari Md Saddam Ansari 10003

Speed Computer 10004) |

Current password
New password
Repeat new password  ©

" Type the Current Password

" Enter the New Password

" Enter the Repeat New Password
%" Press Enter




Split Company Data

Split Company Data &1 393191 9l & 31T F' AISHT ¢@ & o fFar Far &

e How to open split company data?
Step1l- Go to company info
Step2- Select split company data

Step3- Press Enter

Speed Computer ctrl+ M B

List of Companies

Md Saddam Ansari 10003

Split Company Data

Name N Speed Computer
5 Computer 000
Split From . 1-Sep-2020

(This date will become the beginning of the financial year for the new company.)
(Valid dafes: 2-Apr-2020 to 1-Apr-2021; Recommended datfe is 1-Sep-2020)
The following companies will be created and opened
First company . Speed Computer - [ from 1-Apr-2020 )
Second company . Speed Computer - [ from 1-Sep-2020 )

= Select the name of company
" Press Enter

Backup

wIsd Blest 3R 9t & srer fr yafaf o= F v g7 Backup #1 3917 & & |

Note: - Backup is also known as copy.

Bachko g Commpranies om Db

Source S CoATally ERPOALDat=a

Stepl_ Go to company info Destination D o diwSpeaeed Computer

Narmrre of CorrioarTy Corrreaart )y NWorrrr e

Speced Compuiaer T CCO L)

Step2- Select Backup

Step3- Press Enter

MAccept 7

Wes or RN




&~ Source: - Do not make any changes.
&~ Destination: - Drive name put & backup folder name
&~ Accept: - Press your enter

Restore

Restore #T 3941r 339 fFT 7 BI5ar Hlest F T o & fAw fmar smar ¢ |

Note: - Restore is also known as paste.
e How to open Restore?

Step1l- Go to company info
Step2- Select Restore

Step3- Press Enter

Select Companies to Restore

io : C:hTally.ERP9\Data
- d:\Speed Computer
Backup Auto Backup
Name of Company Company Number Name of Company Company Number

Speed Computer (70004} 4 End of List

Accept ?

Yes or No

%~ Destination: - Do not make any changes.
&~ Source: - Put backup folder name.

& Select your company.

¢~ Accept: Press Y or Enter




Quit
Quit Program ! ¢ # F AT a1 TAT @ & ) 9 F@ F AT Quit RFeT
T 39T Far Jrar § |

1. Accounting Information # ¥ &R & @AY (Ledger), Voucher, Group 31fg &Y
Information T $aTehY FoTa ¥ TIF fhaT ST B |

Gateway of Tally

Masters
Accounts Info.
Inventory Info.
Transactions
Accounting Vouchers
InvenTory Vouchers
Utilities
ImpOrt Data
BaNking
Reports

Balance Sheet
Profit & Loss Alc
Stock Summary
Ratio Analysis

Display
Quit

Path:

Gateway of tally > Accounting info.

Gateway of Tally ...
Accounts Info.

Sroups
Ledgers

Voucher Types

Gt




S. NO. LEDGER UNDER GROUP
1 CAPITAL CAPITAL ACCOUNT
2 DRAWING CAPITAL ACCOUNT
3 FURNITURE FIXED ASSETS
4 PLANT & MACHNERY FIXED ASSETS
5 LAND & BUILDING FIXED ASSETS
6 COOLER FIXED ASSETS
7 MOTOR CAR FIXED ASSETS
8 CASH CASH IN HAND
9 PETTY CASH CASH IN HAND
10 SALARY EXPENSES INDIRECT EXPENSES
11 ELECTRISITY EXPENSES INDIRECT EXPENSES
12 EDVERTISMENT EXP. INDIRECT EXPENSES
13 WATER BILL INDIRECT EXPENSES
14 INTREST PAID INDIRECT EXPENSES
15 RENT EXPENSES INDITECT EXPENSES
16 DEPRICIATION EXP. INDIRECT EXPENSES
17 INTREST RECEIVED INDIRECT INCOME
18 COMMISSION RECEIVED INDIRECT INCOME
19 SALARY RECEIVED INDIRECT INCOME
20 PURCHASE / PURCHASE RETURN PURCHASE ACCOUNT
21 SALES / SALES RETURN SALES ACCOUNT
22 ANY PARTY PURCHASE SUNDRY CREDITOR’S
23 ANY PARTY SALES SUNDRY DEBITOR'’S
24 WAGES EXPENSES DIRECT EXPENSES
25 FREIGHT EXPENSES DIRECT EXPENSES

59 fAsed & g@RT g TIdT dIR FT o ¢ 3R Trar # Gur st FT g6 & ol
# 9ga & & WIS CASH T PROFIT & LOSS ACCOUNT &= @ ¥, 3o @i & fame
YR #H 39T gl arer 3ft @I &Y 91T 93aT § | 39 YR doll & e 9

ST ghd & |
Mame . Capital
(alias)

Under :




There are following types of Voucher:-
A. Accounting Voucher
B. Inventory Voucher

A. Accounting Voucher:-

AGTHeT YATTH FT Tl & T TF Hgeaqol TU §, FUH AR hr FHET
dGiHT AR, At e FT J@r FAr Jar § sufav g TN F1 IUR A
ATl § AWFHT THF & 39F YFR & YA QU g § 30 a3t gaAmora &
IR FrATAd caggRi $1 giaser i Jrer § |

*There are Eight (8) kinds of Accounting Voucher.

. Contra Voucher (F4)

. Payment Voucher (F5)

. Receipt Voucher (F6)

. Journal Voucher (F7)

. Sales Voucher (F8)

. Purchase Voucher (F9)

. Sales Return / Credit Note (Ctrl+F8)

. Purchase Return / Debit Note (Ctrl+F9)

= 0 N oo U A W N R

. Contra Voucher (F4):-

Contra Voucher #T 9131 %8 THET HiA & faw FAT ST § | Contra Voucher &
Cashd Banka:mwgéaﬂ-aﬂaﬁaﬂﬁaﬁéﬁmm%lsaﬁvsaﬁm
Cash @ Bank & +<fd =¥ & yfia gd & |

For Example:-
1. Amount Deposited Into Bank 10000
Bank A/C Dr. 10000
To Cash A/C 10000
2. Cash Withdraw From Bank 8000
Cash A/C Dr. 8000
To Bank A/c 8000




2. Payment Voucher (F5):-

59 a3 H §H AT 1 yfafee Fad ¢ |
*3F ar3°Y H Cash gHRAT Cr. g9m & |

SH3- 1. A% BT @S Rs 15000

Furniture A/C Dr. 15000
To Cash A/C 15000

1. fpram feamr Rs 5000

Rent A/C Dr. 5000
To Cash A/c 5000
2. Receipt Voucher (F6):-

SH aI3°Y A §H oohe WIfed &I 9iafse #a & |
*3F ar3°Y A Cash gA2m Dr. gar & |
SHA- 1. A% BetaX a91 Rs 13000
Cash A/C Dr. 13000
To Furniture A/C 13000
2.3a« A« Rs 16000
Cash A/C Dr. 16000
To Salary A/C 16000
4. Journal (F7):-
SH d3WR # A 3 3TScH &1 J@T Fd ¢ oI Credit, Loss, Dues ¥ F+<fd gar ¢ |
S~ 1. AT 3T #H FerdT IS¢ & ™A1 Rs 10000
Lost by fire A/C Dr. 10000
To Purchase A/C 10000
2.979f & Hew & A 31§ Rs 7000
Depreciation A/C Dr. 7000
To Assets A/C 7000
5. Sales Voucher (F8):-
Sales Voucher #T 393197 T&h &9«l & Oy ¥ &afdd ReE ' gof @ & e

AoH a3eR FT 3YANT FAT AT § | 3rYar 59 93w A §H 39 NSCH &I @l
A § S 3UR AEFH gaRT AT a97 A § |




S4- 1. AlgT ¥ AT 99 Rs 12000

Mohan’s A/C Dr. 12000
To Sales A/C 12000
2. 9187 @RI 9l 1§ FAT Rs 10000
Sohan’s A/C Dr. 10000

To Sales A/C 10000
6. Purchase Voucher (F9):-

Y ¥ FFafAd -7 HT oGl & & fIT Purchase Voucher &1 393 fHar
Srar g 1
- 1. g@TH TR § W @l Rs 50000

Purchase A/C Dr. 50000
To Punam Store 50000

2.7 ¥ Ater @ller Rs 12000

Purchase A/C Dr. 12000
To Ram’s A/C 12000
7. Sales Return Voucher/ Credit Note Voucher (Ctrl+ F8):-

$H dI3TX A §H 3W 3MSCH FT J@T FId ¢ o TgH garr frar off S HRor
e G AT §1 CET I AT giem 3 AR I qT9H 3T § aF Credit Note
T 39T fHaT ST & |

dAle- SHHT U AT Credit Note 8t § |

- 1. T ganr fadr arw 1 Rs 500
Sales Return A/C Dr. 500
To Ram’s A/C 500
2.9°TH aRT AT 9919 fHAT =T Rs 2000

Sales Return A/C Dr. 2000
To Shyam A/C 2000
8. Purchase Return Voucher / Debit Note Voucher (Ctrl+F9):-

o9 g frdlt Fuelt § A @liea 8, ot 39 At # IR el FRoEy, S ger
g3 AT Q1, [T AT 30 A1 B o srrarer FRor & fow @wder gamw A 3@
FYAT H ATT 9199 HId & dl Purchase Return Voucher &1 Use f&ar srar & |
Ale- $HHT qEU A Credit Note &ff § |




- A TR @ @ler g3 AT argw fHar Rs 1000

Punam Store A/C Dr.1000
To Purchase Return A/C 1000

*Jf& Contra, Payment, Receipt a3TX # sfae, Ffsc Al Rm @ s aa &
faT F12 a9 31T Use single entry mode ® No i3I a1 ¥« Yes W |

Skip Date field during creation for faster entry dfies |

Use single entry mode for payment/receipticontra vouchers? No
Show Bank Allocation details ? Yes

Use receipt as contra 7 Yes

Use Cr/Dr instead of To/By during entry ? Yes

Warn on negative cash balance 7 Yes

»Ifg aETR & Hf3e Ale a1 3fWe A A g @ § af 3@ a9 & fAw F11 garer
3 Use Debit / Credit notes & yes &33T |

Inveicing
Enable invoicing
Recaord purchases in invoice made

Uze debit and credit notes
Record credit notes in invoice mode
Recaord debit notes in invoice moda

. Gateway of Tally ...
Gateway of tally > Account info.

Groups
Ledgers

Voucher Types

Quit




Groups:-

3W Groups # T WHE ATHI FI &1 A ¢ |
- 50 FFeT & qarr g7 el ot vHR F wF & e @ & o @ €, Afew
g SHGHIT & IHTHR AC §Ag off e wwa ¢ |

e

Name - Wholeseller
(alias)

Under . Sundry Debtors
(Current Assefs)

Group behaves like a sub-ledger ? No
Mett Debit/Credit Balances for Reporting ? No

*Details of function keys:-

F1:- It is used for shut company.

F2:- To change date.

F3:- Go to company info.

F4:- Contra Voucher.

F5:- Payment Voucher. Receipt Voucher.
F6:- Receipt Voucher.

F7:- Journal Voucher.

F8:- Sales Voucher.

F9:- Purchase Voucher.

F11:- Setting for all Programs.F12:- Setting.

Accounting Voucher Creation

n
| ____Receipt LA 1-Apr-2020

Wednesday
Particulars Debit Credit
Cr Capital 20,00,000.00
Cur Bal: 40,00,000.00 Cr
Dr cash 20,00,000.00
Cur Bal: 39,83,000.00 Dr
Narration: 20,00,000.00 _ 20,00,000.00

Eleing Business Started With Cash




o P ME &F Iltems A @llg, AFrg, @ie aadl, [T amaddr T 2
Item Purchase (F9)

o8- a)- I\ ¥ FArafaf@a a#Aer @dier |
i) Copy 20PCS @Rs50

ii) Pen 100PCS @Rs4

iii) Pencil 60PCS @3

Item Sales (F8)

SHa- b) W & farafaf@a & a=r |
i) Copy 12PCS @Rs60

ii) Pen 60PCS @Rs6

iii) Pencil 40PCS @Rs5

Item Sales Return (Ctrl+F8)

o8- dlgd A AFAfaf@d I arad & |
i)Copy 3PCS

ii) Pen 5PCS

Item Purchase Return (Ctrl+F9)

SHa- H B Aefaf@a @ aodd $i |
i) Copy 2PCS

ii) Pen 3PCS

ii) Pencil 4PCS




First Step

2. Inventory info

Path:

Gateway of tally > Inventory info.

Inventory info menu lists contains stock group, stock item, unit of measure and
voucher types through which you can provide item wise information.

a) Stock Group:-
In this section we create item’s groups.

Example- Stationary (Group) and Copy, Pen, Pencil (Item’s)

Gateway of Tally ...

Inventory Info.
Mame . Stationary
(alias)
Stock Groups
Stock ltems
Units of Measure Under - 4 Primary
Voucher Types Should guantities of items be added ? Yes
Copy Allocation Details
Accept ?
Quit
Yes or No

i. Name:- (Group) for Ex. Stationary
ii.  Alias:- Blank
iii. Under:- Choose primary or enter the subgroup’s Group.

Note:- Can Quantities of items be added — Yes.




b) Unit of measure:-

Type D Simple
Symbol - PCS

Formal name:. Pieces

Mumber of decimal places: [}

In this section we create stock item unit of measure.
Ex- PCS, PKT, KG, LTR, MTR, DZN etc.

i) Type:Simple

ii) Symbol: PCS, KG, PKT.

iiij Formal name : Pieces

iv) Number of decimal places : 0
c) Stock Item:-

Stock Item Creation

Mame - Copy

(alias)

Under - STATIONERY
Units : PCS

In this section, we create stock item.

i) Name : Item (For Ex- Copy, Pencil, Pen)
ii)  Alias : Blank

iii) Under : For Ex- Stationary

iv)  Unit: For Ex- PCS




Go to Accounting Voucher and entries.

i) Item Purchase (F9)

Accounting Voucher Creation SPEED COMPUTER

Purchase 1-Apr-2020
Supplier inveice no.: 001 Date : 1-Apr-2020 Wednesday

Party Afc name - Ram
Current balance  :
Purchase ledger : Purchase

Name of ltem i Rate per Amount

Copy 20 PCS 50.00 PCS 1,000.00
Pen 100 PC5S 4.00 PCS 400.00
Pencil 60 PCS 3.00 PCS 180.00

T 1,580.00
! End of List

Marration: 180 PCS Accept ?
Being purchase goods froam Ram

Yes or No

Q: Quit A: Accept

& Supplier Invoice no: Bill number.

&~ Date: Bill Date

%~ Press F2 button change the date: entries date
&~ Party name: Supplier name

" Purchase ledger: Purchase

®" Name of item: JT$EH &I ATH

& Quantity: 9RO

%" Rate:&X

¢~ Narration: entries T &Y

¢~ Accept: enterory




ii) Item Sales (F8)

Accounting Voucher Creation SPEED COMPUTER

1-Apr-2020
Reference no: 001 Wednesday

Party Afc name - Sohan
Current balance -
Sales ledger : Sales

Name of ltem ti Amount

Copy 720.00
Pen 360.00
Pencil 200.00

T 1.280.00
1 End of List

Narration: 112 PCS Accept ?
Being sold goods on debit

Yes or No

Q: Quit

&~ Reference no: Bill number

" Press F2 button change the date: entries date
% Party A/C name: Customer name

" Name of item: 3T$EH ST ATH

& Quantity: 9RO
& Rate: &Y
& Narration: Entries &T Yl

¢~ Accept: EnterorY




iii) Item Sales Return/Credit Note (Ctrl+F8)

Accounting Voucher Creation

Credit Note
Ref. - 001

Party's Alc Name : Sohan
Current Balance 1,280.00 Dr
Sales Ledger : Sales Return

SPEED COMPUTER

1-Apr-2020
Wednesday

Name of Item

Rate per Amount

Copy
Pen

1 End of List

MNarration:
Being sales return from sohan

3PCS 60.00 PCS 180.00
5PCS 6.00 PCS 30.00
210.00

Accept ?

0 Quit A: Accept

== Ref. Invoice no: Ref. Bill number
“~ Date: Ref. Bill date

%~ Press F2 button change the date
" Party name: Customer name

=~ Sales ledger: Sales Return

" Name of item: 3TgEH T ATH

& Quantity: 9RO
& Rate: automatic odT §
& Narration: 9fasél 1 FY

¢ Accept: EnterorY

: entries date




iv) Item Purchase return/Debit note (Ctrl+F9)

Accounting Voucher Creation

Debit Note
Ref. - 001

Party's Afc Name : Ram
Current Balance -
Purchase Ledger : Purchase Return

1,580.00 Cr

SPEED COMPUTER

1-Apr-2020
Wednesday

Name of ltem

Rate per

Amount

Copy
Pen

Pencil

1 End of List

Marration:

Being purchase return from ram

50.00 PCS
4.00 PCS
3.00 PCS

100.00
12.00
12.00

124.00

Accept ?

0: Quit

“~ Ref. invoice no: Ref. Bill number

%~ Date: Ref. Bill date

" Press F2 button change the date entries date
&~ Party name: Supplier name

A: Accept

" Purchase ledger: Purchase Return

%~ Name of item: JTSEH &I ATH
& Quantity: 9RO

% Rate: automatic 9T &

& Narration: 9fafSe &1 FUer

¢~ Accept: EnterorY




Godown / Locations

A place where stock items are stored is referred to as godowns you can specify
where the stock items are kept.

UF ST STl Teih aegAt 1 AT fFar Snar § 3o et F w9 F w@afita e
STar & 3 fafése F7 g & F i 3MseH Far @1 A ¢ |

dte- M3 AR AFAT FI viFede F F AT F11 gamdar 3 F2 ga¢ 3k
Maintain multiple Godown or Locations #I Yes &l |

Storage & Classification

Maintain Multiple Godowns
Maintain Stock Categories

Maintain Batch-wise Details
(set Expiry Dates for Batches)

Use different Actual & Billed Qity

How to Create a Godown?
Stepl- Go to Gateway of tally
Step2- Inventory info

Step3- Godown or Location
Step4- Create Godown

Godown Creation

Mame - Sitamarhi
(alias)

Under -4 Primary

Use for:

Cwur Stock with Third Party
Third Party Stock with us

Accept ?

Yes or Mo




& Name: MSI3A & dAlheleT ST ATH

%" Under: Primary
% Qut stock with third party: No
%~ Third party stock with us: No

Discount

Note- Discount Column & tfdcde &3 & faT F11 gawdr 3k F2 g&1¢ 31T Use

Separate discount columns on invoice & Yes #X |

Lse Debit/Credit Motes
Use Invoice mode for Credit Motes
Use Invoice mode for Debit Motes

Separate Discount column on Invoices

Go to accounting voucher and you can see discount columns.
Accounting voucher TT ST 3 3T §T FicH & FHhal o |

Price level / Price list

Many Companies have different price lists for different class of buyers. Such as
one price list of retail customers and another price list for some. Companies also
offers different discount of different volume besides the standards cost and sale
price for stock items. Tally provides option to have multiple price lists.

Price list are
maintained various structures for different types of buyers such as wholesales,
Dealers retailers etc. The price list of structured based on the classification of
buyers and is referred to at the time of making Activating price lists and defining
price levels.

(Price levels or Price lists # tfdecde &t & faT Gateway of tally > F11 > F2

[Inventory Features] 3iR Use Multiple price level #I Yes &iaY)




Sales Management

Use Multiple Price Levels A lies |
Company price levels Screen, type different price levels for company as.
FUeA! A FAT TR G, w91 F AT e Jea w1 am A |
i) Retail Sales
ii) Wholesale

Accept the screen and return to the gateway of tally > inventory info menu >
select price list option > set the price list as the per desire.

SPEED COMPUTER

Stock Group Mame -4 All Items

Price Level . Retailer

Applicable From o 1-Apr-2020 |

& Stock Group Name: ¥ieh q I AH

%~ Price level: Retail sales or wholesale

@ Applicable From: Hed I Y& HeT H dG

Price List SPEED COMPUTER
Under Group -1 Allltems
Price Level © Retailer Applicable From: 1-Apr-2020

S.No. Name of ltem Quantities Rate Historical Details
From: | Less than Rate |Disc. % Price

1.
10 PCS| 50.00/PCS 50.00/PCS
10 PCS| 20 PCS|49.00/PCS
20PC3| 50 PCS|48.00/PCS
50 PCS| 70 PCS|48.00/PCS
70 PCS| 100 PCS|48.00/PCS
100 PCS

20 PCS| 4.00/PCS
20PCS| 80 PCS| 3.50/PCS
50 PCS| 100 PCS| 3.50/PCS

100 PCS

30 PCS| 3.00/PCS
30PCS| 50PCS| 3.00/PCS
50 PCS| 100 PCS| 3.00/PCS

100 PCS

Accept ?
Yes or No




How to Expert & Import

i) Ledger
ii) Items
iii) Voucher
Ledger
Export
Gateway of tally > Display > List of Account > Export(Alt+E) > Backspace

Exporting List of Ledgers

Language : Default (All Languages)
Format - XML (Data Interchange)

Export Location - C\Program Files (x86)Tally.ERP9
Output File Name : SPEED COMPUTER.XML
Open Exported Folder ? Yes

Type of Masters : Ledgers
Export Closing Balances as Opening 7 No Export ?

Yes or No

% Language: Default (all languages)

% Format: (XML)

% Qutput File Name: Expert file name and don’t forget give . XML
& Type of master: (ledger all Accounting masters)

¢~ Expert: Y or Enter

Import
Create a new Company > Gateway of tally > import data > select Masters

Import of Masters
(Only Tally (XML) Format is Supported)

Import File Mame (XML} 8 EPEED COMPUTER. XML

Treatment of entries already existing . Modify with New Data

%~ File name: Enter the export file name.
% Treatment of entries already existing: modify with data




Iitems

Export
Gateway of tally > Display > Statement of Account > Statics > Stock items >
Export(Alt+E) > Backspace.

Exporting List of Stock ltems

Language : Default (All Languages)
Format : XML (Data Interchange)

Export Location : CAProgram Files (x86)Tally. ERPS
Output File Name : SPEED COMPUTER2.XML
Open Exported Folder ? Yes

Type of Masters : Stock ltems
Export Closing Balances as Opening 7 No

% Language: Default (all languages)

% Format: (XML)

% Qutput file name: Export file name and don’t forget give .xml
& Type of Masters: Stock items

¢~ Export: Y or Enter

Import
&~ Open new Company > Gateway of tally > import data > select Master

Import of Masters
{Only Tally (XML) Format is Supported)

Import File Mame (XML}) g SPEED COMPUTERZ2. XML

Treatment of entries already existing . Modify with New Data

%~ Filename: Enter the Export file name
% Treatment of entries already existing: modify with new data




Voucher

Export
Gateway of tally > Display > Daybook > Export(Alt+E) > Backspace

Exporting Day Book

Language . Default (All Languages)
Format o XML (Data Interchange)

Export Location . CAProgram Files {x86\Tally.ERP%
Qutput File Mame : SPEED COMPUTER3.XML
Open Exported Folder ? Yes

Format : Condensed
Show Voucher Mumbers also ? Yes
Show Marrations also ? No
Show Billwise Details also ? No
Show Cost Centre Details also ? No
Show Inventory Details also ? No
Show Bank Details also ? No
Show dependant Masters also ? No

Select vouchers to show - All Vouchers

% Language: Default (All Language)
% Format: (Xml)
%~ Qutput file name: Export file name and don’t forget give .xml
%~ Format: Condensed
&~ Select voucher to show: All Voucher
¢~ Export: Y or Enter
Import
Open new company > Gateway of tally > import of data > select Voucher

Import of Vouchers
(Only Tally (XML) Format is Supporied)

Import File Mame (XML} 4 SPEED COMPUTER3. XML

% Name of file to be imported (xml): Enter the export file name




Point of Sales (POS)
Ig TH T 39X g FSaer 39T Sales Bill 99 & fow fFar Srar § s

Customers name, Address Quantity Rate mode of payment information HIT gidar % I

¥~ Create Ledger: (Capital, Creditor, Debitor, Purchase, Sales, Bank)

%~ Inventory info
Create Stock Groups
Create Unit of measure
Create Stock item
Then we use Accounting Voucher mode F9, F8
Accounting info or inventory info > Voucher types > Create

Voucher Type Creation SADDAM ANSARI

Name . Point of Sale (POS)
(alias) :

General Printing Name of Class

Type of Voucher . Sales Print after saving Voucher ? Yes
Abbr_ - Sale

Use for POS Invoicing ? Yes

Method of WV her M b 7 Aut ti
B OSSN ML utomatic Print Message 1 : Thankyou

Use Advance Configuration ? No

Print Message 2 - visit again

Default Print Title - Bill

Use Commaon Marration
Marrations for each entry Declaration

¥~ Name: Point of sales (POS)

¥~ Type of voucher: Automatic

¥~ Print Alter saving voucher: Yes

¥~ Use for POS Invoicing: Yes

¥~ Print Massage 1: Thank You

¥~ Print Massage 2: Visit Again

¢~ Default Print title: Money Receipt / Bill

&~ Set/alter Declaration: Yes and Things once sold will not be refunded

¥~ Accept Yes or No
Accounting Voucher: entry in F8 mode




Accounting Voucher Creation

POS Invoice

Party's A/c Name : Prince
Sales Ledger - Sales

Go to Gateway of tally > Accounting Voucher > (F8)

Md Saddam

1-Apr-2020
‘Wednesday

| Name of Item

Quantity

Rate per Amount

Jeans
T Shirt

1 End of List

Gift Vouchers - Gift Voucher
Credit/Debit Card Payment: Statet Bank of India
Cheque - HDFC Bank

Cash - Cash

1,000.00

1,000.00 Card No : 18004253800

2,000.00 Bank Name . State Bank of India
700.00 Cash Tendered :

1,000.00 Balance

5PCS
5PCS

670.00 PCS 3,350.00
270.00 PCS 1,350.00
4,700.00

4,700.00

Ch Mo - 413018
300.00

Accept ?

arration:

Yes or No

Bill No.
Date
Party

] 10 1

Md Saddam

Invoice

2 07:59 hrs

S| Description

Rate

Amount

1 Jeans
2 T Shirt

670.00
270.00

3350.00
1350.00

4700.00

T4700.00

Gift Voucher

“=Chegque No.
=Cash

—=Cash Tendered
= Balance

S X oo 3800

413018, State Bank of India

1000.00
1000.00

2000.00
700.00

1000.00
300.00

Thankyou
Visit again




Compound Units

Compound units are the combination of two units. In the above example assume
that you are selling biscuits. If you are selling biscuits in cartoon, like cartoon of
12 pcs, cartoon of 48 pcs, and cartoon of 96 pcs etc. in such case you can create
such units.

Create simple units cartoon and pieces using the simple unit creation screen as
explained in the beginning.

» Create Compound units
Gateway of tally > Inventory info > Units of measure > Create
Now are in unit creation screen.

| UnitCreation
Type . Simple
Symbol ||

Formal Name:

Mumber of Decimal Places - 0

And the cursor is in symbol Field, press back space or Shift+Tab the cursor will
move back to the field type in which you can select compound unit.

3R FAT vdfiw es & & 99 Back Space 3iX Shift+Tab 81X fhes & aw =l
o 39 IifF SIS T 9T F dFa ¢ |

Unit Creation

Type § Simple |
Symbol

Types of Units

Simple

Farmal Name:

Number of Decimal Places - 0




Upon selecting compound unit type, then the unit creation screen will change
like below image.

AT HE TR &1 999 F W), T 515 AT SR @9 ff sy & o7
gl ST |

Unit Creation

Type . Compound
Units with Multiplier Factors

36 FhIT A AT Ygd WIUROT IfAC & Jod a8 1 Wl WIUROT SHEAT F 3@
dohd & |
To create cartoon of 12 pcs

&~ Select the first unit: cartoon
&~ Conversion: 12
& Second unit: pcs

Unit Creation

Type - Compound

Units with Multiplier Factors
(example: Kgs of 1000 gms)

Triite
First Unit Conversion  Second Unit Units

ctr of 12




Press enter and save the screen, now we have created compound unit cartoon
of 12 pcs

In the same manner you can create cartoon of 48 pcs and cartoon of 96 pcs, Just
type 48 and 96 under conversion in the screen.

After this step create stock items EX- Goods Day Biscuits cartoon of 48 pcs, Parle
G Biscuit’s cartoon of 96 pcs.

Stock ITtem Creation Md Saddam

Mame - Good Day Biscuits
(alias)

: 1 Primary Tax Information

: ctr of 48 PCS Tariff Classification : 4 Not Applicable

Rate of Duty (eg 5) ]

Quantity Rate per Accept ?
Opening Balance

Yes or No

%~ Name: Items of name

%> Under: Primary / name Stock Group
%~ Units: Select your units

¢~ Accept: Y or enter

Go to accounting voucher and entry purchase, sales




How to Use Different Actual and Billed Quantity in Tally

T AEF I31 AT H WA Gliedr ¢ @ FI F Aol & Ted AeH F F&
TEGIT FT AFA AT A & | Y 7@ o R amr & wAd i s
g Usal #, §H IF FF wFa § B I9 R dow Frar § O 7 v anfAer @
glar 8 |

AA- FF AlgeT F AT ¥ 20 fFaS @i O vF FUA IF F AHA F T H 2
Foliued AFT &et ¥ | Y aweafds AT & Fow & siaia 20 g3 aof o
siTear 3R e Y AT F ded 18 A« o fRU Fe |

Sometimes, the goods purchased or sold may have difference in the Actual and
the Billed quantities due to the following reasons.

% Free scheme or discount.

** Rejected by the retailer for defective quality.

+ Rounding of the billing quantity.

First of all activate the actual and billed quantity.
How to activate different actual and billed quantity?
% F11 >F2

Company: Md Saddam

Inventory Features

General Invoicing

Integrate Accounts and Inventory

Allow Zero valued entries

Storage & Classification

Maintain Multiple Godowns
Maintain Stock Categories

Maintain Batch-wise Details
(set Expiry Dates for Batches)

Use different Actual & Billed Qty

Crder Processing
Allow Purchase Order Processing
Allow Sales Order Processing

Allow Job Order Processing
(Mote - Enables Mainfain Multiple Godowrns
and Use Matenal In/Out)

Allow Invoicing
Enter Purchases in Invoice Format

Use Debit/Credit Motes
Use Invoice mode for Credit Motes
Use Invoice mode for Debit Motes

Separate Discount column on Invoices

Purchase Management

Track additional costs of Purchase

Sales Management
Use Multiple Price Levels

Other Features

Use Tracking Mumbers (Delivery/Receipt MNotes)
Use Rejection Inward/Cutward Motes

Use Material In/Out

Use Cost Tracking for Stock ltem




» Use Different Actual & Billed Quantity column: Yes
Then go to accounting voucher in sale and purchased voucher.
Following images are opened in screen as below.

Accounting Voucher Creation

Purchase Mo 1
Ref. - 001

Party's A/c Name - Prince
Current Balance
Purchase Ledger : Purchase

Md Saddam

Ctrl + M _El

1-Apr-2020
Wednesday

Name of lItem

Quantity

Actual Billed

Rate per

Amount

Keyboard

1 End of List

MNarration:

20 PCS 18 PCS

120.00 PCS

2,160.00

20 PCS 18 PCS

2,160.00

It means actual sold 40 pieces but include 35 pieces in discount. So it billed only

35 pieces are written.

How to when need arises to activate the zero valued entries?

F11 > F2

General

Integrate Accounts and Inventory

Company: SPEED COMPUTER

IAIIDW Zero valued entries

Storage & Classification

Maintain Multiple Godowns
Maintain Stock Categories

Maintain Batch-wise Details
(set Expiry Dates for Batches)

Use different Actual & Billed Qty

Order Processing
Allow Purchase Order Processing

Allow Sales Order Processing

Allow Job Order Processing

and Use Material In/Out)

(Note - Enables Maintain Multiple Godowns

Inventory Features

Invoicing
Allow Invoicing
Enter Purchases in Invoice Format

Use Debit/Credit Motes
Use Invoice mode for Credit Motes
Use Invoice mode for Debit Motes

Separate Discount column on Invoices

Purchase Management

Track additional costs of Purchase

Sales Management

Use Multiple Price Levels

Other Features

Use Tracking Mumbers (Delivery/Receipt MNotes)
Use Rejection Inward/Outward Motes

Use Material In/Out

Use Cost Tracking for Stock Item




< Enable zero valued entries: Yes

o g TR @ 1 ot 78 gl 8, A faRea aRfeufaat # 7=
Hegare yfafseat F dfFT F@ A1 Taeawar g § | §§ 3gERor i
HEIdT ¥ THSTAT ST GhT & |

- o9 afFa F Fueit & 50 g @dier at aft A7 7 AT wE
@lig & AT AeF F TR F T F AGE T ¢, YT Aged arell
yfafteat = afvr & & AT 37 3geT Fr MaeTFar 3797 gl ¢ |

L
Purcha b 1-Apr-2020
Ref - 001 Wednesday

Party's A/c Name : Cash
Current Balance 700.00 Dr
Purchase Ledger : Purchase

Name of Item Quantity
Actual Billed

Rate per Amount

Hardware 50 PCS 50 PC5| 7,000.00 PCS 3,50,000.00

Readmi Note 8

3,50,000.00

1 End of List

50PCS  S0PCS

Amount of Redmi Note 8 is not written because it gives to the customer
as a gift for purchasing a large quantity of goods.




GOODS AND SERVICE TAX (d¥€d Ud JdT H)

GST a¥g3T U9 {3 W FMT S 1T UF HIA&T FT 8, 0 0%, 5%, 12%, 18%, 28%

Note- Special Rate of GST 3% on Gold 0.25% on stones / precious stones.

There are three types of Taxes in GST.

1. CGST (Central Goods and Service Tax)

2. SGST (State Goods and Service Tax)

3. IGST (Integrated Goods and Service Tax)

*Taxation scheme.

GST is levied on all transaction such as sale, transfer, purchase, import of Goods /
or services. India adopted a dual GST model. Meaning that Taxation is
administered by both the Union and state Government. Transaction made within
a single state will be leveled with CGST by the state Government and state GST
by the Government the State. For Enter State Transaction and Imported Goods
or services, and integrated GST (IGST) is levied central Government. GST is a
Consumption based Tax, Therefor Taxes are paid to the State where the Goods
or Services are Consumed not the state in which they were produced. IGST
complicated Tax Collection for State Government by disabling then to collect the
Tax owed to them directly from the Central Government under the previous
system a state would have to only deal with a single Government in order to
collect Tax Revenue.

The Following Taxes will be replaced by the GST.

Shvad @aft Aeree 9 e Sirar § SR 6 e, Fureiaror, @de, @ /oar Qast & mad |
HRA J UF Qe Shuwdt Afser rgamar, Srwewr 3 § &F Fua f w9 3R T57 WHER =t
g@rT Fanfd fBFar ST § | SR g@RT U959 TR 3R 57 At @ & ' @ U5 A
frr M} Aeee Fr Wfiewdr § Rar srwan | a7 F Aaee AR Irfaa awgat a1 Jaat # oo
@ & fav 3R hipa Head (rEHvad) Fg WEFR G9mar 1T 8 | SHead) o g
IraRa #X ¢ | wd AT as7 & Qv w0 A sprae fFar swar § sel ae ar dasit F1 3w
T & € fFar oar &

a3 3cufea a1 § | SShvwd o To9 WHR & AT &9 gagor ¥ ar Jman §, 378
R yore fr dga MY WER F AT 39 AT 7T gt T F Ao e w7 Ry mw @
SATAT AT F Fad T & WWHR WHR F T ASET FTAT F & fAw F1H FI&A1 gh |




Q. What are CGST and SGST?

ATHE & Fg TWFR TFAES g2 AiAw S, FEA P IMR) HR T[T aERi
(VAT, luxury tax etc) & QT JUA&T FU $I B3 AT § / TWHR QAT T FTA&T
#T IEd & fav Sivadt ww AR § | safav Sheadr i g3 (Sivad ik
THSAITHA H F THh) W Q) U F 7 ¢, sHAT T 3alRs o (@fa v & 1=
# ) qaa & g, disfiewd) (deer 30 AR afdw o) wohida &g TR &
9 A0 R THSiTEd (5T AT R 91 ) THHT I5T TWHR & 99 AT
oraar fashr & st |

3GTEI0T & foT- ABRISE #H U o 3UMFAT Y AT aaar § | 10000 sfoeady i
&T 18% WSTHE 9% #T e A A & | T& A # HoX Fg WHR 3 T
# STU | 900 ARRISE WIFHR & 9T SATear |

Q. What is IGST?

IESNTHE TF T § g AT A go9e S0 2T & fAely yae 1 gakaa
T & AT RIda B am § | a8 B Far € afF e U e
it 1 e w9 F AT 7 W 5T @ Avear a8 95t | v a5 B
Fad Fg WHER ¥ fagear ghom safav pR saisdy [ (vF a7 @ gEy asT
# fshl) aaré Sret § at Rshar dsivad+uasivad & T W ATSSIeadr &t
TTel T |

3TN0 & fAU- AgRSE A UF e A AU #H 39 AW HF 1,00,000 I3 HY
AT dadt § | Sheadr i eT 9%hr WSHd) gT w1 18% & | 30 g & A
o A T IGSTF & # 18,000

FORMAT OF GSTIN
10AAAAA1111A1Z6




How to active GST in Tally ERP 9

Step-1 Gateway of tally > Prees F11 > F3 or statutory & taxation

(In this step you can see form of GST details)

Company: PRIYA

Statutory and Taxation

Enable Goods and Semvices Tax (GST) 7 Yes
Set/alter GST details ?

Enable Value Added Tax (VAT) 7 No
Set/alter VAT details ? No

Enable excise 7 No
Set/alter excise details ? No

7 No
? No

Enable Tax Deducted at Source (TDS)
Setfalter TDS details

Enable Tax Collected at Source (TCS)
Setfalter TCS details

Enable semice tax
Set/alter service tax details

Tax Information

PAN/Income tax no. :

Corporate ldentity MNo. (CIM):

‘%~ Enable Goods and Services Tax (GST): Yes

&~ Set/Alter GST details: Yes
(Alter this step open new page in your screen)

GST Details

GST Details

State

Registration type

Mssessee of Other Territony

GSTIMAIIN

SApplicable from

Periodicity of GSTR1

e \WWay Bill applicable
e-\Way Bill applicable from
e-\WWay Bill threshold
Threshold limit includes
e-\Way Bill applicable for intrastate

Enable tax liability on advance receipts

Enable tax liability on reverse charge
(Purchase from urnregisfered dealer)

Setfalter GST rate details
Enable GST Classifications
Provide LUT/Bond details

Bihar

Regular

es

10AAAAATTITITIATLT

1-Apr-2020

Monthly

es

1-Apr-2020
S0, 00D

Invoice value

es

Mo

Mo

Mo
Mo
Mo




> state: Select your state

> Registration: Regular

> GSTIN/UIN: GSTIN Number

> Applicable from: 1-4-2020

Accept your details and save (Ctrl+A)

Come back Gateway of tally and create Ledger

Ex- Sales, Creditors (State), Debtors (State), Creditors (out of Debtors (out of State), CGST,
SGST and IGST

1. Creditors (State)

Name . Supplier Total Opening Balance

(alias)

Mailing Details

Under . Sundry Creditors MName . Supplier

(Current Liabilities) Address - Sitamarhi

Maintain balances bill-by-bill 7 Yes
Default credit period : Country -~ India

Check for credit days during voucherentry'?-' No State " Bihar Trorin - 843302

o+
Inventory values are afiected ? No (Select the applicable state to calculate GST dunng voucher entry.)

Provide bank details 7 No

Tax Registration Details

PANAT Mo.

Set/alter GST details diies |

¥~ Name: Supplier name
¥~ Under: Sundry Creditor

"~ Set/ alter GST details: Yes (after this step open new page in your screen)




GST Details

%
GST Details

Fegistration type : Regular

Assessee of Other Territony 7 No

s a e-Commerce operator ? No

Consider Party as Deemed Exporter for Purchases 7 No

Party Type - 4 Not Applicable
GSTINAUJIM - 10BEBEBB2222B272

Is a transporter i N |

R ERERRREE_ECECaTOEBBEPBBBBBBBBEBBEBBEBEBEBBEBEEEBBPEBEBEBBPEBEBEBBBBRBEBRERRRRBRRBTDIITDDDSSm—mm—————hN———SNS——.——..

¢~ Registration type: Regular or Unregistered
¥~ Party type: Not applicable
&~ GST/IN: supplier GSTIN number

Accept the details and save (Ctrl+A)

2. Debtors (State)

Ledger Creation
Name . Customer Total Opening Balance

(alias)

Mailing Details
Under : Sundry Debtors Mame : Customer

(Current Assets) Address - Sitamarhi

Maintain balances bill-by-bill ? Yes
Default credit period : Country  India

Check for credit days during vouchererrtry'.?-' No State " Bihar SreriE - 843302

7
Inventory values are affected ? No (Select the applicable state to calculate GST during voucher entry.)

Provide bank details ? No

Tax Registration Details

PAN/T No. :
Set/alter GST details lYes |

%~ Name: Customer hame
¥~ Under: Sundry Debtor
&~ Fulfill Customer address

&~ Set/alter GST details: Yes (alter this open new page in your screen)




GST Details

GS5T Details

Registration type . Regular

Assessee of Other Territory ? No

Is a e-Commerce operator 7 No

Consider Party as Deemed Exporter for Purchases 7 No

Party Type - 4 Not Applicable
GSTIMNUIN : M0CCCCC3333C3 3

|s a transporter N

" Registration type: Regular (If& #e% ¥ 9@ GSTIN Number 5@} @ Unregistered )

¥~ Party type: Not applicable

&~ GSTIN/UIN: Customer GSTIN Number
Accept the details and save (Ctrl+A)

3. Creditors (out of state)

MName - Supplier (Out of State) Total Opening Balance

(alias)

Mailing Details

Under : Sundry Creditors N - lier (Out of Stat
(Current Liabilities) o - Supplier (Out of State)

Maintain balances bill-by-bill ? Yes
Default credit period : Count  India
Check for credit days during voucher entry ? No State v - Delhi ik - 44401
Inventory values are affected ? No ) )

(Select the applicable state to calculate GST during voucher entry.)

Provide bank details ? No

Tax Registration Details
PANAT Mo. :
Set/alter GST details 7 NN

¥~ Name: Supplier name
¢~ Under: Sundry Creditor

&~ Set/alter GST details: Yes (alter this step open new in your screen)




GST Details

Repistration Types

GS5T Details
- 4 Unknown

Registration type _ :m_ ggm&[}rﬁgﬁm

Assessee of Other Temtory 7 No

ls a e-Commerce operator ? No Unreqgistered

Consider Party as Deemed Exporter for Purchases 7 No

Party Type - 4 Not Applicable

GSTIN/UIN : 0(Taaaaal111alz1
ls a transporter 7 No

‘¥~ Registration type: Regular
¥~ Party type: Not applicable
&~ GSTIN/UIN: Customer GSTIN Number

Accept the details and save (Ctrl+A)
4. Debtor (Out of State)

Ledger Creation

Total Opening Balance

Name : Debters (Out of State)
(alias)
Mailing Details
Under : Sundry Debtors Mame - Debters (Out of State)
(Current Assets) Address - Jharkhand

Maintain balances bill-by-bill ? Yes

Default credit period : Count - India

Check for credit days dunng voucher entry ? No State v 5 Jharkhand Pincode - 123445

7
Inventory values are affected ? No (Select the applicable state to calculate GST during voucher entry.)

Provide bank details ? No
Tax Reqgistration Details

PAN/T No. :
Set/alter GST details l Yes |

%~ Name: Customer name
¢~ Under: Sundry Debtors
¥~ Fulfill Customer Address

¥~ Set/alter GST details: Yes (alter this step open new page in your screen)




G5T Details
Fegistration type . Regular
Assessee of Other Territory ? No
s a e-Commerce operator 7 No
Consider Party as Deemed Exporter for Purchases ? No
Party Type - 1 Not Applicable
GSTIN/UIN § 20RRRRR1111R1Z1 |
Is a transporter 7 No

" Registration type: Regular (a7 #g% ¥ ur& GSTIN Number 7@  af Unregistered )

¥~ Party type: Not applicable

&~ GSTIN/UIN: Customer GSTIN number
Accept the details and save (Ctri+A)

Ledger Creation PRIYA
Name - CGST Total Opening Balance
(alias)
Und b et Mailing Details
nder : Duties axes
M
(Current Liabilities) o
Type of duty/tax : GST
Tax type : Central Tax
Inventory values are affected ? No
Percentage of calculation 7 0%
Roundi thod - 1 Not Applicabl
eunding methe ot Applicable Provide bank details 2 [TESEEN
Statutory Information
Tax Registration Details
PANAT Mo. :

&~ Name: CGST
&~ Under: Duties & Taxes
¢~ Type of duty/tax: GST

¢~ Tax type: Central Tax




6. SGST

> Name : SGST
» Under : Duties & Taxes
> Type of duty/tax : GST
> Tax type : State Tax

7. 1GST

[ Nama . SGST |
(alias]
Mailing Details
IUnd&r - Duties & Tuxe:] Mame
(Current Liabilibes) Address
Type of duty/ftax - GST
Tax type . State Tax
Thventory values are afecled 7 Ho
Percentage of calculation TO0%
Round thod T Not Applicabl
L T S i Provide bank details Ao |
Statutory Information
Tax Registration Details
PANAT MNo. :
—

MName - IGST
{alias)
- Mailing Details
IUnder - Duties & Taxes | Name
(Current Liabilities) Address
GS5T _
Tax type . Integrated Tax
Inventory values are affected 7 No
Percentage of caleulation 70%
[Rounding mathod - Hathpnlicablal

Statutory Information

Provide bank details ‘'

PAN/T No

Tax Reqistration Details




> Name : IGST

> Under : Duties & Taxes
> Type of duty/tax : GST
> Tax type : Integrated Tax

Come Back Gateway of tally and Create Stock Items E.g. Keyboard, Mouse and CPU

> Name : Name of items
> Units : PCS
> GST Applicable : Applicable

> Set/alter GST Details : yes (after this step open new page in your screen)

|[Name . Keyboard ]

(alias)
Under -4 Primary Statutory Information
Units : 5 = -
I bL I GST Applicable -4 Applicable
Set/alter GST Details ?t
Type of Supply - Goods )
Rate of Duty (eg 5)
B —
SGST Details for Stock e
Heayboanrd
Tax Detalils
Calculation type 8 On Value ST 0 g S I
Taccability - 4 Unkmnowwen
Tax Type Rate
Integrated Tax 0 %96
Cess 0o 9%

(When HSN/SAC details and all tax type not shown in your screen) Press F12




> Allow HSN/SAC details : yes
> Show all GST tax types : yes

> Description : name of items
> HSN/SAC : HSN code

> Calculation type : on value
> Taxability : Taxable

> Integrated tax: tax rate (when give integrated tax rate central tax and state tax can be
automatic divide half half.) Come Back Gateway of tally>>Accounting Voucher and entry
E.g. purchase, sales etc.




Purchase (State)

[ e R (1r
Supplier imoiz2 no - 001 Date - 118 Friday
Curment balance -

§(Purchase edger - Puichase )

Name of tem Quantity ~ Rate per Amount
[eyboard fps MMpss 10000

E:GE-T B

§6ST (A1)

. -
> Supplier : Bill number

> Date : Bill date

> Press F2 Button change the date & one things remember enter date after 1-jul2017
> Party name : Supplier name

> Purchase ledger : Purchase

» Name of items : Item

> Quantity : T

» Rate: T after selecting name of items, press enter & press space and select ledger

CGST & IGST and taxes amount are automatic calculate. And same entry sales (state)
Purchase (out of state) Total same step only change GST taxes select IGST And same
entry sales (out of state)




